[pumennmo k: Excel 2007

CoyetaHuA KnaBuLL ObICTPOro BbI30BA C UCnonb3oBaHueM Knasuwwu CTRL

Coyertanue Onucanme
KnaBui
(TRL+SHIFT+(  {|0T06pa3uTb CKpbITble CTPOKM B BbiAAENEHHOM GparmeHTe.
(TRL+SHIFT+)  |[OTo6pa3uTb CKpbITble CTONOLbI B BbiAENEHHOM dparMeHTe.
(TRL+SHIFT+&  ||BctaBuTb BHeLWHIe rpaHILIbl B BbieNEHHbIE AYENKM.
CTRL+SHIFT _ YNanuTb BHELHNE rPaHuLbl U3 BbIAENEHHbIX AYeekK.
CTRL+SHIFT+~  ||pumeHnTb 0611t uCnoBoli Gopmar.
CTRL+SHIFT+S  ||{MTpuMeHITb AeHEXHbIN GOpMaT € BYMA AECATUYHBIMIA 3HAKaMM (OTpULaTENbHbIE YCIA 0TOBPAXAKTCA B KPYI/bIX CKOOKaX).
(TRL+SHIFT+%  {|[[pumeHnTb NpoueHTHbIA dopmat be3 apobHoIi vacTu.
CTRL4-SHIFT4+A | (MpuMeHNTb KCNOHEHLMaNbHbIA YNCI0BOK GOPMAT C ABYMA AeCATUYHBIMU 3HAKaMMU.
CTRL+-SHIFT+# | |MpumeHnTb GpopmaT AaT C yKa3aHUeM HA, MecAla 1 rofa.
(TRL+SHIFT+@  ||TpumeHnTb GopmaT BpemeHi ¢ 0ToOpaxeHNeM YacoB 1 MUHYT U uHaekcamu AM unn PM.
CTRLSHIET 4! MpUMeHUTb YCTIOBOIA ¢0PMaT C ABYMA JecATUYHBbIMY 3HaKaMu, pa3fenutenem rpynn pa3pagoB U 3HaKom MuHyc (-) ana
OTPULLATENbHBIX 3HAYEHMUIA.
Bbigenutb TekyLuyto 06nacTb BOKpYr akTMBHOI AYeiikin (0071aCTb AaHHDBIX, OFpaHYeHHYI0 MyCTHIMI CTPOKAMK 1 MyCTbIMU
CTRL+SHIFT* [(Toouama).
B cBoaHoI Tabnuue BbiaenaeTca Becb 0TYET (BOAHOI TabnuLbI.
CTRL+SHIFT+: BcraBuTb Tekyuyee Bpema.
CTRL4-SHIFT+"  ||CkonupoBaTb CofepXMmoe BepXHeil AYeliki B TeKYLLYI0 AYeiiKy Unn B CTpoKy Gopmyn.
CTRL+-SHIFT+3HaK
e (4) BbiecTi Ha 3KkpaH AnanoroBoe okHO [lobaBneHue Aueek ANA BCTaBKM NYCTbIX AY€eK.
(C_T)RLHHaK MY Beigectn Ha 3KpaH AuanoroBoe OKHO YaaneHue Aueek AnA yaaneHna BbliAeNeHHbIX Aueek.
CTRL+; BcraBuTb Tekywyto aary.
(TRL+ [epekniounTbCa Mexay BbIBOAOM B JINCTE 3HAUeHUil AYeek 1 popmyn.
(TRL+' (konupoBaTb Gopmyny BepxHeil AYeiiku B TeKyLLYI0 AYeliKy Uan B CTPOKy Gopmyn.
(TRL+1 OTobpa3uTb auanoroBoe okHo Dopmart Ayeek.
(TRL+2 [pUMEHUTb UK YAANUTH NONYXKIPHOE HauepTaHue.
(TRL+3 [pUMeHUTb UK yAANUTb KypCMBHOE HauepTaHue.
(TRL+4 [lpUMeHUTb UK yaanuTh NoAYepPKUBaHNe.
(TRL+5 3ayepKHyTb TeKCT UK YAANUTb 3a4epKuBaHue.
(TRL+6 MepeknioyeHue peXxuMoB CKpbITUA 06bEKTOB, 0TOOpaXKeHA 00HEKTOB 1 0TOOPaXeHMA paMoK 00EKTOB.
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(TRL+8 HOT06pa3v|Tb WIN CKPbITb 3HAKKU CTPYKTYPbI.

(TRL+9 (KpbITb BblAENEHHbIE CTPOKN.

(TRL+0 (KpbITb BblAeNeHHble cTonbupl.
Boigenutb anct uennkom.
Ecnm nuct copeput aaHHble, couetanne knasuw CTRL+A Bbigenset Tekywyto o6nactb. MosTopHoe Haxatne CTRL+A Bblgenset
TeKyLLyto 06nacTb 1 ee utorosble CTpoku. Mpu Tpetbem Haxatum CTRL+A BbibupaeTca Becb NUCT.

(TRL+A
Ecnm Kypcop pacnonoxeH cnpaBa oT UMeHN QyHKLMM B Gopmyne, 0ToOpa3nTb ANanoroBoe 0KHO APryMeHTbl QYHKLM.
Ecn Kypcop pacnonoxeH cnpaBa oT uMeHu GyHKumKM B dopmyne, coyetaHue Knasuw (TRL4+SHIFT4-A BcraBnset umena
ApryMeHTOB U CKOOKN.

(TRL+B [pUMEHUTb UK YAANUTH NONYXKIUPHOE HauepTaHue.
KonupoBaTb BblfeNneHHble AYeiiKiA.

(TRL+C
Haxatue couetaHue knasuw CTRL4C, 3a KOTOPOM CNesyeT NOBTOPHOE HaXKaTue ITOT0 e COYeTaHmA, BbIBOAUT HA dKPaH
copepxumoe bydepa obmeHa.

CTRL4D Wcnonb3yet KomaHay 3anonHUTL BHI3, uT06bI KONMPOBATb CoAepXUMOe U GOpPMaTUPOBATL BEPXHIOK AYeliKy BblOpaHHOI 0bnacTn
Ha BCe HIXKHUe AYeilKN.
BbiBoawT Ha 3KpaH Auanorosoe okHO HaiiTn 1 3ameHuTb € BblbpaHHoi BKnaakon Haiitu.

CTRL+F Coyetanme knasuw SHIFT+F5 Takxe BbIBOAUT Ha 3KpaH 3Ty BKnaaky, a SHIFT-+F4 noBTopseT nocneaHee feilCTBIe Ha BKNaaKe
Haiitw.
Couetanme knauw CTRL+SHIFT-+F BbIBOANMT Ha 3KpaH AnanoroBoe okHo Dopmart Aueek ¢ BblOpaHHOi BKnaaKoil Lpngr.
OtobpaxaeT auanoroBoe okHo Mepexop.

(TRL+G
KnaBuwa F5 Takxe BbIBOAUT Ha 3KpaH 3T0 AMaN0roBoe OKHO.

(TRL+H BbiBOANT Ha 3KpaH Ananorosoe okHO HaliTn 1 3aMeHUTb ¢ BbIOPaHHOI BKNAAKOI 3aMeHWTb.

(TRL+I [lpUMeHUTb UK yaanuTh KypCMBHOE HayepTaHue.

CTRL+K BbiBOANT Ha 3KpaH Ananorooe okHO BcTaka runepccbIniku AnA HOBbIX rUNEPCCbNOK unm Vi3mMeHeHre runepccbinki Ana
CyLLeCTBYHLLeN BbIOPaHHOI TMNepCcbInKM.

(TRL+N Co31aeT HOBYIO NYCTYIO KHUTY
BbiBoAMT Ha 3KpaH auanorosoe okHo OTKpbITUe [OKYMEHTa A4 OTKPbITUA WK noucka darina.

(TRL+0
Coyetanue knasuw CTRL4-SHIFT40 BblgenseT Bee Ayeilkn, cofepxallue KOMMEHTapU.
OtobpaxaeT ananoroBoe okHo Meyartb.

(TRL+P
Couetanue knasuw C(TRL+SHIFT+P BbiBoAMT Ha 3KpaH Auanorosoe okHo Dopmat Aueek ¢ BbibpaHHOi BKknagkoii Lpndr.

CTRL+R Wcnonb3yet komaHay 3anonHMTL BNpaBo, YToObl KONMPOBATb COAEPXUMOe 1 GOPMATMPOBATD KPailHIOK NIEBYI0 AYeiiKy
BbIOpaHHOI 06MacTy Ha BCe PacNoNOXeHHble NpaBee AYeiKM.

(TRL+S CoxpaHseT pabounii Gaiin ¢ TekyLyum UMeHem (aiina B TekyLieM pacronoXeHnu 1 B CyLecTBylolLem Gopmare.

CTRL+T OtobpaxaeT auanoroBoe okHo (03aaHue TabaMLbI.




[pUMeHUTb UK yAanuTb NOAYepKUBaHME.

(TRL+U
Coyetanue knauw CTRL4+-SHIFT+U pa3Bopauusaet u (BopaumsaeT CTpoKy Gopmyn.
BcraBnset cogepxumoe bydepa 06MeHa B TOUKY BCTaBKI 1 3aMeHAET BblJeNeHHbli pparmeHT. DyHKLMOHMPYET TONbKO Npu
Hanuuuu B bydepe obMeHa 06beKTa, TeKCTa UK COAEPXKMMOT0 AUeekK.

CTRL+V
Mpw HaxaTn knasuw CTRL + ALT + V oTkpbiBaeTca auanoroBoe okHo CnewmnanbHas BCraBka. OHO AOCTYNHO TONbKO nocne
KOMMPOBAHMA UNK BbIpe3aHnA 00beKTa, TeKCTa WK COAEPKMMOr0 AYeiIKM Ha IACTe AN B JPYyroli nporpamme.

(TRL+W 3aKpblBaeT OKHO BbIOPAHHON KHUTK.

(TRL+X Ynanaet coaepumoe BblAENEHHbIX AueekK.

CTRL+Y loBTOpAET NOCNEAHIOK KOMAHAY WK [eilCTBUe, eCT 3TO BO3MOXHO.
Wcnonb3yet komanay OTMEHUTb ANA 0TMeHbI NOCNeaHed KOMAHABI UAN yaaneHna NocieAHei BBeAEHHON 3anucu.

(TRL+Z
(TRL4-SHIFT+Z ncnonb3yet komaHay OTmeHuTb unu BepHyTb Ans oTMeHbl UM BOCCTaHOBNEHUA NOCIE[HEro aBTOMATYecKoro
NCNpaBneHus Npu BbIBOJE CMApPT-TEroB aBT03aMeHbl.

(DyHKLI,I/IOHaﬂbeIE KnaBuilin

KnaBuwa

Onucanme

F1

BbiBoAuT Ha 3KpaH obnactb 3apau Cnpaeka Excel.

Couetanme knauw CTRL+F1 BbIBOAWT Ha 3KpaH UAN CKPbIBAET NEHTY, BXOAALLYIO Kak KOMMOHEHT B [lonb3oBaTenbckuii MHTepdeiic
Microsoft Office Fluent.

CoueTanme knauw ALT+F1 co3aaeT anarpamMmmy Ha 0CHOBe AaHHbIX U3 Tekywyeil 06nactu.

Couetanme knauw ALT+SHIFT-+F1 nobaBnaeT B KHUrY HOBbIR INCT.

F2

OTKpbIBAET aKTUBHYIO AYeliKy ANA PefaKTUPOBAHNSA 1 MOMELLAET Kypcop B KOHEL| COAEPXKUMOro Aueiiki. Takxke nepemelLaeT MecTo
BCTaBKM B CTPOKY GOPMYN, €M PEXIM PeaakTUPOBaHUA B AUEiiKe BbIKITHOYEH.

Couetanme knasuw SHIFT+F2 go6aBnaet unu n3meHAeT KOMMEHTapuK K Adelike.

CoyetaHue knauw CTRL+-F2 BbIBOANT HA 3KpaH OKHO NpeBapUTebHOM0 NPOCMOTpa.

F3

0T06pa)KHET AUanoroBoe 0KHo BcraBka MmeHu.

CoyetaHue knasuw SHIFT+F3 BbIBOAUT Ha 3KpaH AnanoroBoe okHO BcraBka yHKLMN.

F4

ﬂosropﬂeT NodIEAHIO KOMaHAY U LeiCTBue, eCv 3T0 BO3MOXHO.

Couetanme knauw CTRL+F4 3aKpbIBaeT OKHO BbIOPaHHO KHUMN.

F5

OtoGpaxaeT Auanorosoe okHo Mepexop.

Couetanue knasuw (TRL+F5 BoccTaHaBnmBaeT pa3mep BbIOPAHHOTO OKHA KHUTHA.

MepekniouaeT TOUKY BBOAA MEXAY JICTOM, JIEHTOIA, 0671aCTbio 3aay 1 INeMeHTaMK ynpaBneHna maclutabom. B nuctax, kotopble 6biu
pazgeneHbl (MeHto Pexium, OkHo, 3akpenuTb 06nacTu, KoMaHaa Pa3aenuTb OKHO), NpU NepeKNtYeHN MeXy NaHenamm i 0bnacTamu
NeHTbl HaXaTuem Knasuium F6 B nepeknioueHnin yuacTByIoT 1 pa3feneHHble 06nactu.




F6
Coyetanme knasuw SHIFT+F6 nepeknioyaet mexay NMCTOM, 31eMeHTamMi ynpaBeHna Mactabom, 06nacTblo 3aay i NIEHTON.
Ecnu oTkpbITo Gonee oaHoI KHUrm, coyeTanue knasuw CTRL-+F6 nepeknioyaet Touky BBOAA B OKHO ClIeAYHOLLEN KHUTK.
BbiBoauT Ha 3KpaH Ananorosoe okHo Opporpadua ana npoBepku opdporpadun B akTUBHOM INCTE UK BbiAENEHHOM AUaNa30He.
F7
Ecnu 0KHO KHUTM He pa3BepHyTo, coueTaHue knauw CTRL+F7 BbinonHsaeT komaay Mepemectuts. C NOMOLLbIO KNaBULW NepemeLLieHus
Kypcopa nepefiBuHbTe OKHO 1 HaxmuTe Knasuwy BBOJ, a ana otmeHbl — knasuwy ESC.
lepexon B pexum BblaeneHna 1 BbIXOA U3 Hero. Ecn pexum BKNioyeH, B CTpOKe COCTOAHMA 0ToOpaXaeTca Haanucb Pacwumputb
BblZ€NEeHHbIA GparMeHT, a KnaBuLLmM €O CTPeNKaMi PaciLMpAIT BblAeNeHue.
CoyetaHue knauw SHIFT+F8 no3sonseT npu nomoLyn CTpenok A06aBUTb K BbIAENEHNID HECMEXHbIe AYEiKIA UK [Mana30H.
F8
Coyetanme knauw CTRL+F8 BbinonHseT komaHzy Pa3mep (B MeHi0 IneMeHT ynpaBneHns OKHa KHIMK), eCIN OKHO He pa3BepHYTo.
Couetanme knasuw ALT+F8 BbIBOAUT Ha JKpaH Auanorosoe okHo Makpoc, no3gondioLiee C034aBaTb, 3aMyckaTb, U3MEHATL U yAANATH
MaKpoCbl.
Bbluncnaet Bce INCTbI BCeX OTKPBITbIX KHHUT.
Couetanue knauiw SHIFT+F9 BblumcnAeT akTMBHBIN JINCT.
Coyetanue knauw CTRL+ALT+F9 BbluncnAet Bce nUCTbI BCeX OTKPLITBIX KHIAT, HE3aBUCUMO OT TOTO, BHOCUIUCH /I B HUX U3MEHEHUA C
F9 MOMeEHTa NOUIeHEr0 BbIUNCIEHNA.
Couetanme knauw CTRL+ALT+SHIFT+F9 npoBepsAeT 3aBucumble Gpopmynbl, a 3aTeM 3aHOBO BbIYNCAACT AYEIKM BO BCEX OTKPbITBIX
KHUrax, BKNOYas AYeiiKi, He NOMeYeHHble /1A BbIUNCIEHIA.
Coyetanue knauw CTRL4-F9 cBopaunBaeT 0KHO KHUTM B 3HAYOK.
BkniouaeT n oTKNiouaeT BCNbIBatoLLMe NOACKA3K.
Coyetanme knasuw SHIFT+F10 oTobpaxaeT KOHTEKCTHOE MEHIO ANA BbIOPAHHOTO 3neMeHTa.
F10
CoyetaHue knauw ALT+SHIFT+F10 otobpaxaeT meHio unn coobuieHna cmapt-Tera. [lpu HanMYMN HECKONbKMX CMapT-TeroB
BbINONHAETCA NEPeXof K CieayloLiemy CMapT-Tery 1 0TobpaxeHue ero MeHio unu coobLeHns.
Couetanue knasuw CTRL+F10 pa3sopaunBaeT unn BoCCTaHaBAUBAET UCXOAHDIIA pa3Mep BbIOPAHHOTO OKHA KHUTW.
(o3naeT anarpammy B TeKyLLem AuanasoHe.
1 CoyetaHue knasuw SHIFT4-F11 BcTaBnAeT B KHUTY HOBbIIA IUCT.
Couetanue knasuw ALT+F11 otkpbiBaeT peaaktop Microsoft Visual Basic, B koTopom MoxHO c034aTb Makpoc Ha a3bike Visual Basic ans
npunoxeHuii (VBA).
F12 OT06pa3utb AnanoroBoe 0kHO COXpaHUTb Kak.

[lpyrvle none3sHble COYeTaHNA KnaBuLl

KnaBuwa

OnucaHue




KINABULLN
0
CTPESIKAMU

Mepexoa Mo NINCTY Ha OfiHY AYeiiKy BBEPX, BHU3, BNEBO NI BNPaBo.

Couetanne knasuw CTRL-+KNABILIA CO CTPENKOM ocywiectnseT nepexos Ha rpaHuLly Tekyuiei 06mactn AaHHbIX (061acTb JaHHbIX.
[lnanasoH Aveek, coaepaLinX AaHHbIe U OKPYXKEHHbIX NYCTbIMU AYeKaMU UAN FPaHULLAMI NINCT.) NACTA.

Couetanue knasuiu SHIFT-+KMABULLIA CO CTPENIKOM paciumpaioT BbienieHHyto 0611acTb Aueek Ha 0fIHY AUEViKy.

Couetanne knasui CTRL+SHIFT-+KNABMLIA CO CTPEKOM pacwmpseT BbiaeneHHyo 06nactb sueek 40 NOCTeHei HeNyCTol AYeiKM B
TOI e CTPOKe WUnn TOM Xe cTonbLie, UTo 1 aKTUBHAA AYeiiKa, UK, eUTn ClepylLLas AYeilka NycTa, paclunpAeT BbiAeneHHyo 0bnactb 4o
UlefyloLeid HenycTol AYeiKm.

Knasuwwu CTPENKA BNEBO wnu CTPE/IKA BIPABO npu BblaeneHHoli neHTe nomoraloT BbibpaTh BKAaAKY CeBa unu cnpasa. pu
BbIOPAHHOM 1N OTKPBITOM MOAMEHH0 3TU KNAaBULLK CO CTPENKAMI NOMOFAT NepeiiTh 0T I1aBHOr0 MeH0 K NOAMEHH0 11 06paTHo. Mpu
BbIOPAHHOI BKNAJKe NeHTbI 3TU KNaBULIM NOMOFaIoT NepeMeLLaTbCA No BKIaAKaM.

Knasuwwu CTPENKA BHU3 unu CTPENTKA BBEPX npu 0TKpbITOM MeHI0 1 NOAMEHIO NOMOTatoT NepeiiTh K npeablayLLel unn cnegyiowei
komaHge. Ecnu BbibpaHa BKNaaKa feHTbl, 3T! KNaBULLW BbI3bIBAKOT NEpPexod BBEPX AW BHU3 MO rPynnam BKIAAOK.

B auanoroBom okHe KnaBuwiu €O (TpenkamMit Bbi3bIBalOT NepeEXon K cneayowemy uin npeabiayuiemy napameTpy B Bbl6paHHOM
packpbiBakoLemMca CnuCke uan B rpynne napameTpos.

Knasuwa CTPENKA BHU3 unu couetanue knasuw ALT+CTPE/IKA BHI3 oTKpbiBaeT BbIbpaHHbI packpbiBALLMACA CIMCOK.

BACKSPACE

Ynanset oAnH CUMBON (1eBa B CTPOKe dpopmyn.
Takxe yaanser cofepXumoe akTUBHOI AYEKIA.

B pexume peaakTUpPoBaHNA AYEEK yaanAeT CUMBON (JieBa OT MeC(Ta BCTaBKU.

DEL

Ypanaet cofepumoe Aveiikn (BaHHble 1 GopMynbl) B BbIOpaHHOI AYeiike, He 3aTparueas GopMaTMpoOBaHKe AYEIKM UK KOMMEHTapHIA.

B pexume peaakTUPOBaHNA AYEEK yAanAeT CUMBON CMpPaBa OT MeCTa BCTaBKW.

END

Mpw BknoueHHom pexxume SCROLL LOCK ocywwiectBnAeT nepexos K Auelike B NPaBOM HIDKHEM Yriy OKHa.
Kpome Toro, ecnn Ha 3kpaHe 0T0OPaXaeTca MeHio Ui NOAMEHI0, BbIOUPAeT NOCTEAHION KOMAHAY U3 MEHHK.

Couetanme knasuw CTRL+END ocywwiectnaeT nepexos B NOCIEAHION AYEIIKY HA NUCTe, PacnONOXeEHHYI0 B CAMOIA HUXKHEN UCnob3yeMoit
(TPOKe KpaitHero npaBoro ucnonb3yemoro cronbua. Eam Kypcop Haxoautca B ctpoke dopmyn, couetaHue knasuw CTRL+END
nepemeLLaeT Kypcop B KOHeL| TeK(Ta.

Couetanme knauw CTRL+SHIFT-+END pacwumpseT BbibpaHHbIil AMana3oH Aueek [0 NOCIEAHEN NCNONb3yeMOoii AYeKN NACTA (HIKHUIA
npasbiii yron). Ecnu kypcop HaxoauTca B cTpoke ¢opmyn, couetanme knauw CTRL+SHIFT-+END npuBoauT K BbIGOpY Bcero TekcTa B
cTpoke Gopmyn 0T NO3MLMM KypCopa A0 KOHLA CTPOKM (3TO He 0Ka3blBaeT BAMAHNA Ha BbICOTY CTPOKM Gopmyn).

BBOA

3aBepLuaeT BBOA 3HAUEHNA B AUeilKY B CTpOKe GOPMYN 1 BbIOMPAET AueliKy HuXe (M0 yMoNnuaHuio).
B dopme and BBOAA AaHHDIX OCYLLECTBAAET NePeXos K NepBoMy Moo CieayloLeil 3anuci.
OTKpbiBaeT BblOpaHHOEe MeHI0 (ANA aKTUBALM CTPOKN MeHIo HaxmuTe F10) unu BbINONHAET BbIOpaHHY0 KOMaHZY.

B ananoroBom okHe BbINONHAET EACTBIE, HA3HAUEHHOE BbIOPAHHOI N0 YMONUAHMIO KHOMKE B MaNoroBoM OKHe (3Ta KHOMKA BbleNneHa
TONCTON PaMKOIA, 4acto — KHomka OK).




CouetaHue knasuw ALT+BBOJ] HaumHaeT HOBYI0 CTPOKY B TekyLueil AYeiike.
Coyetanue knasuw CTRL4+-BBOJ 3anonHAeT BbigeneHHble AYeliki TeKyLM 3HaYeHNeM.

Coyetanme knasuw SHIFT+BBO/l 3aBepluaeT BBOA B AYeliky 1 nepemeLLaeT TOYKY BBOJA B AYEIAKY BbiLLe.

ESC

OTmeHAeT BBOZ B AYEIAKY UIN CTPOKY Gopmyn.
OcywiecTBRAT 3aKpbiTUe MeHI0 U NOAMEHI0, AUANOr0BOe OKHO UM OKHO CO0BLLeHN.

Kpome Toro, 3aKpblBaeT NOAHOIKPAHHbIA PEXIM, €N OH Obl NPUMEHEH, € BO3BPAaTOM K 0ObIYHOMY peXumy 1 0ToOpaKeHeM NEHTbI I
CTPOKM COCTOAHMA.

HOME

OcywecTBnAeT nepexos B Hauano CTpoKM UM JInCTa.

Mpw BknoyenHom pexxume SCROLL LOCK ocywwiectBnseT nepexos K Auelike B N1eBOM BepXHEM Yy OKHa.
Kpome Toro, ecnu Ha JKpaHe oTobpaxaeTca MeHIo Unn NOAMEHI0, BblOUpaeT nepByo KOMaHAY U3 MeHIo.
Coyetanme knasuw CTRL+HOME ocywectBnaeT nepexos K Aueiike B Hauyane nncta.

CoyetaHue knauw CTRL+SHIFT+HOME paciumpaet BbibpaHHbIi nana3oH Aueek A0 Hayana nncta.

PAGE
DOWN

OcywiecTBnAeT nepemelLLeHne Ha OfNH 3KPaH BHU3 MO IACTY.
CoyetaHue knasuw ALTH+PAGE DOWN ocywiectBnaeT nepemeleHne Ha 0AUH 3KPaH BNPaBo Mo NuCTy.
Couetanue knasuw CTRL+PAGE DOWN ocywiectBnseT nepexop k ciefylowiemy Uty KHUMM.

Couetanue knaguw CTRL+SHIFT+PAGE DOWN npuBoguT K Bbi6OpY TekyLuero 1 CefytLLero MCTOB KHUMN.

PAGE UP

OcywwiecTBnAeT nepemelLLieHne Ha OAUH SKpaH BBEPX N0 JIUCTY.
Couetanme knasuw ALT+PAGE UP ocywwecTBnaeT nepemellieHne Ha OAUH 3KPaH BAEeBO N0 JIACTY.
Coyetanue knasuw CTRL4+-PAGE UP ocywectBnseT nepexod Kk npeablayLLemy NNUCTY KHUTY.

Couetanue knasuw CTRL+SHIFT+PAGE UP npuBoguT K Bbibopy Tekyluero u npeblayLuero MCTOB KHUTH.

MPOBEN

B ananoroBom okHe 0CyLLeCTBAACT HaxaThe BbIOPAHHOI KHOMKM WAN YCTaHABNNBAET I CHUMAET Pna<okK.
Couetanue knauw CTRL+ITPOBEN BbibupaeTt cronbew nucra.

CouetaHue knaguw SHIFT4+POBE/ Bbibupaet ctpoky nuncta.

Couetanue knauw CTRL+SHIFT+MPOBE/ Bbibupaet Bech ANCT.

o Ecnm nuct copeput aawHble, couetanue knasuw CTRL-+SHIFT+MPOBEST BbiaendeT Tekywyio obnactb. MoBTOpHOE HaxaTne
(TRL+-SHIFT+ITPOBEN Bblgenaet Tekyiwyto 0bnactb u ee utoroBble cTpokit. Mpu Tpetbem Haxatim CTRL+SHIFT-+POBEN
BbIOMpaeTCA BeCb NNCT.

o Ecnm BbibpaH 06bekT, couetaHue knauw CTRL+SHIFT-MPOBE/ BbibupaeT Bce 06beKTbI NnCTa.

CouetaHue knasuw ALT+MPOBE/T otobpaxaeT MeHio InemeHT ynpaBnenna okHa Microsoft Excel.




OcywiecTBnAeT nepemelLeHne Ha OfHY AYeliky Bnpaso.

OcywwecTBnAeT Nepexo Mexay He3alLMLeHHbIMI AYeilKamMil Ha 3aLLMLLEHHOM NACTe.,
OcywwecTBnAeT nepexoA K cneayloLiemy napameTpy Wan rpynne napameTpoB B AUaNOroBOM OKHe.
TAB
SHIFT+TAB ocywiecTBnAeT nepexos K npedblayLueil Ayeiike NUCTa WK npeablayLieMy napameTpy B AUanoroBom OKHe.

Coyetanue knasuw CTRL4-TAB ocywiecTBnAeT nepexoA K iefytoLeil BKnajke AuanoroBoro okHa.

(TRL+4-SHIFT+TAB ocywwectBnAeT nepexoA K npeablayLueii BKNajke AUanoroBoro okHa.

[ina apyrux dopmatos nocetutsb : www.downloadexcelfiles.com

MepBoHauanbHo uctouHuk : office.microsoft.com/ru-ru/excel-help/HP010073848.aspx


http://www.downloadexcelfiles.com/
http://office.microsoft.com/ru-ru/excel-help/HP010073848.aspx
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